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Accomplished

· Mark Pacey (Industry, Trade and Mines) and Lindsay Donnelly (Conservation) appointed to the metadata sub-group

· Intensive research into what software and processes are being used in other jurisdictions in North America

· Decision made to use the following metadata collection tools:
-Metalite

-Arcview Metadata Collection Tool

-ArcCatalog (ArcInfo 8.0)

-SMMS

· The ten participating departments have been contacted to establish initial communication and explain the process

· Some metadata already collected by the IJC for participating departments was reviewed and updated 

· SMMS software was ordered by Energy and Mines

Next Month

· Receive and install SMMS software 

· M. Pacey and L. Donnelly will load existing metadata into the system

· Work will continue on updates to the existing metadata and support provided to departments to accomplish this initial task

Concerns

· Departments and sections fully understand the need to document metadata

· A policy statement come from proper authority to outline the importance and need of metadata collection to management

· Shareware can not be installed on the desktop without admin privileges, who gets this software engineered, who pays, do we need to provide this to all departments initially or do we decide who needs this as time progresses

